
1. Fast Pivot Table
Use Recommended PivotTables to insert Pivot 
Tables with just 2 clicks.

CHEAT SHEET

Select from the suggest options in the 
Recommended PivotTables pane. 

2. Tools Settings
Discover two hidden gems in PivotTables tools 
settings: tweak layouts for a cleaner look and 
sort fields A-Z for easy access.

4. Hidden Pivot Tables
Use a Slicer to filter a Pivot Table, then use the 
filter results to drive formula calculations in the 
visible cells. 

5. Top N Analysis

Filter your Pivot Table to show only top or bottom 
N results based on specific conditions

9. Quick % Change
Include your value field a second time in your 
Pivot Table and show the value as % Difference. 
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Watch the full video on YouTube

Follow me on LinkedIn
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3. Adding a Timeline
Use Timelines for quick date filtering and easy 
period zooming.
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6. Type Over to Correct

You can edit and correct fields directly in your 
Pivot Table.
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7. Repeating

You can repeat item labels to create a data table. 
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8. Custom Sorting
For a specific sort, simply drag and drop or type 
the item in the Pivot Table. 
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10. Disable Double-Click
Remove access to value field details if needed.
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https://www.xelplus.com/
https://youtu.be/ZZRl7fALdjw
https://www.linkedin.com/company/xelplus
https://youtu.be/UnU81ITTsHU
https://youtu.be/ZZRl7fALdjw
https://www.linkedin.com/company/xelplus
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